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0 IKOJLHOM OHOJHOTEKE

I. O6mmue noJI0KEHHs

1. Bubnuoreka  sBIseTCS ~ CTPYKTypHbIM  moppasfenenueM  CpenHen
o0pa3oBaTeNbHON IUKOMBI (Hajee — MIKOJA), YYacTBYIOIIMM B y4eOHo-
BOCIIMTATENFHOM IMpollecce B LeIIX obecreueHus mpaBa y4YaCTHUKOB
06pa3oBaTeNbHOrO Ipolecca Ha OecrulaTHOe —MOJIb30BaHUE OuOIMOTEYHO-
uH()OPMALMOHHBIMH peCypcaMu.

2. JlesiTenbHOCTh OMONHMOTEKH (manee — IIKONbHAs OUONMOTEKa) OTpaXkaercs B
ycTaBe LIIKOJIBL.

3. Llenu MIKONBHOM GUOIHOTEKH COOTHOCSTCS C IEJAMM IIKONbI: (pOPMUPOBaHHE
o6l KyJIbTyphl JHIHOCTH OOYYAIOIIUXCS HA OCHOBE YCBOEHHUs 00S3aTeIBHOIO
MHUHHAMYMa COJepKaHHs 00IeoOpa3oBaTellbHBIX MPOrpaMM, MX aJanTaimus K
’KU3HM B OBIIECTBE, CO3IaHUE OCHOBBI JIJIsi OCO3HAHHOT'O BEIOOPA H MOCIIEYIOIIEr0
OCBOEHHS PO(eCCHOHATBHBIX 00pa30BaTeIbHBIX MPOrPAMM.

4. IlIxonpHas GHOIMOTEKAa PYKOBOJACTBYETCS B CBOeil nesTenbHOCTH CT.18, 35,102
®3 No 273 «3axoHa 06 obpaszoBanuu B Poccuiickoit @ezepanum», GenepaibHbIMHU
3aKOHaMH, yKa3aMH H pacnopspkeHusmu Ilpesuzenta Poccuiickoit @eznepanu,
IOCTAHOBJIECHUSIME M pacriopsbkenussmu [IpaButenscTa Poccuiickoit @enepanuy,
pemenusMa MuHucTepcTBa 00paszoBanus Poccuiickoit @enepaluy, —yCTaBOM
IIIKOJIBI, TIOJIOXKEHHEM O OMOIMOTEKe, YTBEPKIAECHHBIM TUPEKTOPOM LIKOJIBL.

5. TTopsmoK MoJIB30BaHMs HCTOYHUKaMU HHQOpMALMH, IepeYeHb OCHOBHBIX YCIIyT
M YCNOBHA HX TpeAOCTaBleHHs ompejensiorcs [lonoxeHreM O MIKOJIBHOH
GuonHoTeke ¥ IlpaBuiaMM  TONB30BaHMS  IIKONBHOH  OHONMOTEKOH,
yTBEPXKI€HHBIMU AUPEKTOPOM ILKOJIBI.

6. Illkoja HeceT OTBETCTBEHHOCTh 3a JOCTYITHOCTh M Ka4yecTBO OMOIMOTEYHO-
MHPOPMALHOHHOTO 00CITy>)KUBaHUS OMOIHOTEKH.

7. Oprasuzanus O0OCITyXHUBaHHS Y4YaCTHMKOB 00pasoBaTelbHOro Ipolecca
NIPOM3BOAMTCS B COOTBETCTBHM C IpaBUJIaMH TEXHHKH O€30MacHOCTH H
IIPOTHBOIOXXAPHBIMH, CAHUTAPHO-TUTMEHNYECKMMH TPEOOBAHUSIMU.
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I1. OcHoBHBIE 321241

OCHOBHBIMU 337Ja4aMU IIKOJbHOW OMOIMOTEKH SIBIISIOTCA:

a) oOeclieyeHHe ydacTHHUKaM oOpa3oBaTeNbHOIO Ipolecca — oOydaromumcs,
NEeAarornyeckuM pabOTHHKAM, POAMTENSAM (MHBIM 3aKOHHBIM IPEICTABUTEISIM)
oOyuaronuxcs (ajnee — IMoib30BaTeNsIM) — J0CTyNna K HHGOpMAIUH, 3HAHUSM,
UAesIM, KyJbTypHBIM IICHHOCTSIM IOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEYHO-
UH(GOPMAIIMOHHBIX PECypCOB IIKOJBI Ha PAa3IMYHBIX HOCUTENSIX: OyMakHOM
(kHMXKHBIM  (QOHA, (GOHA NEPUOTUYECKUX HW3JAHUN); KOMM YHUKaTUBHOM
(KOMITbIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

0) BocCIUTaHUE KYJIbTYPHOTO M TPAXKAAHCKOTO CaMOCO3HaHUS, IOMOIIb B
coLMaIn3auy 00y4aromerocs, pa3BUTUU €ro TBOPUYECKOIro MOTEHIINANA,

B) (dopMHupoBaHHE HABBIKOB HE3aBUCUMOTO OHMOIMOTEYHOTO IMOJIb30BATEIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUYECKOM OLIEHKE MH(POPMALIHH;

T) COBEpIICHCTBOBAHHE TMPEAOCTABISIEMBbIX OMOTMOTEKOW YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH W  KOMIIBIOTEPU3ALUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TIPOLIeCCOB,  (opmupoBaHue  KOMQOPTHOM
OMOTMOTEUHOM CPEeIbI.

I11. OcHoBHBIE PyHKIIUM

J{ns peanu3anvy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

a) popmupyet pona 6MOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB HIKOJbIL:

* KOMITJIEKTYET YHUBEPCAIbHBIA (POH YIEOHBIMH, Xy 10 KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOrMUYeCKUMU W HAYYHO-TIOMYJISAPHBIMU JOKYMEHTaMH Ha
TPaJAMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX UHPOPMAIUK;

* onoJHsAeT GPoHJ MHPOPMALIMOHHBIMU pecypcamu cetu MHTepHerT;

0) cozmaeT HHGOOPMAIMOHHYIO MPOTYKIIHIO:

* OCYIIECTBIICT AHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(OpMaInu;

* OpraHM3yer M BeAeT CHpPaBOYHO-OMOIMOrpadMyecKuil amnmapar: KaTaJord
(asipaBUTHBIN, CUCTEMATUYECKU), KAPTOTEKH (CHCTEMATUYECKYI0 KAapTOTEKY
CTaTel, TEeMAaTUYECKHUE KaPTOTEKH ), JIEKTPOHHBIN KaTasor;

* paspabaThiBacT pEeKOMEHIATENbHBbIC OubIMorpaduueckue mocodus (CIUCKH,
0030pBI, yKa3aTelu U T.11.);

* obOecneumBaeT HWHDOPMHpPOBAHHWE IIOJb30BaTEICH 00 HMH(POPMAIMOHHOMN
POAYKIINH;

B) ocyuecTsisier  auddepeHnpoBaHHOe  OMOIMOTEYHO-MH(DOPMAIMOHHOE
o0ciy>kuBaHue 00yJarOIMNXCsl:
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* opra"u3yer oOyueHHe HaBbIKAM HE3aBHCUMOTO OMOIMOTEUHOrO MOJIb30BATENS U
noTpeoduTeNst UHPOPMALIMH, COACHUCTBYET HHTETPAllMU KOMIUIEKCA 3HAHUM, YMEHUI
Y HaBBIKOB pabOThI ¢ KHUTON U UH(pOpMaIUeH;

* OKa3bIBaeT MH(POPMAIMOHHYIO MOJJICPKKY B PEUICHUU 33j]a4, BOZHUKAIOIIUX B
npoliecce ux yuyeOHoi, caMoo0pa3oBaTeNbHON U IOCYTOBOM €SI TEIbHOCTH;

r) ocymecTtBisier  auddepeHmpoBaHHOe  OMOIMOTEYHO-MH(YOPMALIMOHHOE
oOCITy’)KMBaHHE MeJarornuyecKux pabOTHUKOB:

* BBIBISET HH(POpPMALMOHHBIE TOTPEOHOCTH W  YJOBJIETBOPSET 3aIlpOCHI,
CBSI3aHHBIE ¢ 00y4YeHHEM, BOCIIUTAHNEM U 3JI0POBBEM JIETEH;

* BBISBJISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U yIOBIETBOPSIET 3alIPOCHl B 00JIaCTH
NeJaroru4ecKuX MHHOBAIIMI U HOBBIX TEXHOJIOTH;

* coJieiicTByeT NMpodeCcCUOHATBHOM KOMIIETEHIIMHU, MOBBIIMICHUIO KBaJu(UKaIUH,
MIPOBEJICHUIO aTTECTAIUH;

e co3maer OaHK TeJaroruyeckol HMHQpOpMalUMU KaK OCHOBBI  €IMHOM
MH(POPMAITMOHHON CITy>KOBI 00111€00pa30BATEIBHOTO YUPEKIACHUS, OCYIIECTBISET
HAKOIUICHHE, CHCTeMaTU3allnio0 HH(OpMAaIIUY TI0 TIpeIMeTaM, pasfieiaM U TeEMaMm;

* Opraim3yeT JOCTyn K OaHKy T[enarorndyeckod uH(opManuu Ha Jr0ObIX
HOCHTEJISX; TPOCMOTP JIEKTPOHHBIX BEPCUH MEAArOrMuecKuX U3JIaHui;

* OCYIIECTBJISIET TeKyiee nHpopmupoBanue (IHU WHOpMAIUU, 0030phl HOBBIX
MOCTYIJICHUH ¢ MyOnuKanuii), UHQOPMUPOBAHHE PYKOBOJACTBA IIKOJBI IIO
BOTIPOCaM YIpaBJieHUs: 00pa30BaTEIbHBIM MPOIIECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HOPMUPOBAHUIO HHQPOPMAIIMOHHOM
KYJIbTYPHI,

n)  ocymecTtBiaseT  auddepeHIrpoBaHHOE  OMOIMOTEYHO-UH(POPMAITMOHHOES
oOcy>KMBaHUE poAuTeNiel (MHBIX 3aKOHHBIX MPEICTABUTENEH ) 00yUatOIIUXCS:

* YIOBIETBOPSET 3alpoChl TMOJIb30BaTelNe W HMHGOPMHUPYET O HOBBIX
MOCTYIIJICHUSIX B OMOIHOTEKY;

* KOHCYJIBTHPYET MO BOMPOCAM OpPraHU3allid CEMEHHOTO YTeHHs, 3HAKOMHT C
uH(popMaIuei o BOCIUTAHUIO IETEH;

* KOHCYJIBTUPYET 10 BONpOcaM Y4eOHBIX U3JaHUH 7151 00yUJarONTUXCA.

IV. Opranuzanus aesiTeJIbHOCTH O0MOJIMOTEKH

1. HlkonbHast OuOIAMOTEKAa MO CBOEH CTPYKType [JEIUTCs Ha aOOHEMEHT,
YUTANBHBIA 3aJ, OTJeN Y4eOHHKOB M OTIE]I METOJIUYECKOW JIUTEepaTyphbl IO
IpeaMeTaMm.
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2. bubnnoredHo-uHPOPMAIIMOHHOE OOCTY>KMBAaHHUE OCYIIECTBIISIETCS HA OCHOBE
OMOIMOTEYHO-MH(POPMAIIIOHHBIX PECYpPCOB B COOTBETCTBHM C Y4YEOHBIM H
BOCIIUTATEIBHBIM IJIAHAMU IIKOJIBI, POTPAaMMaMHU, TPOEKTaMH U IJIAHOM pabOThI
HIKOJIbHOM OMOIMOTEKH.

3. B memsx obecneyeHus MOJEpHHU3ALUM  OMOJMOTEKH B  YCIOBHAX
uHpopmaTh3anuu 0Opa3oBaHWsI W B TpenesiaXx CPEACTB,  BBIACISEMBIX
YUpEIUTENSIMH, IIKOJIa o0ecreynBaeT OMOINOTEKY:

* TrapaHTHUPOBAaHHBIM ()UHAHCHUPOBAHWEM KOMIUICKTOBAHHS  OMOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BEIBOJAUTCS OTAEIIBHO);

* HEOOXOJIMMBIMU CIY>KEOHBIMU W TPOU3BOJCTBEHHBIMU IOMEIICHUSIMUA B
COOTBETCTBHUM CO CTPYKTypoH OHUOJIMOTEKM W HOpPMAaTHUBAMU 10 TEXHUKE
0€30MacHOCTH JKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH,
3aMbIJICHHOCTH ~ TIOMEIICHUS,  KOPPO3WOHHO-aKTHUBHBIX  MPUMECEH WA
AIIEKTPOIPOBOISIIICH MbUIN) U B COOTBETCTBUU ¢ nojoxkeHusiMu CanlluH;

* TEICKOMMYHHUKAIIMOHHOM H KONHPOBAJIbHO-MHOXXHUTEIBHOW TEXHUKOM U
HEOOXOMMBIMH MTPOTPAMMHBIMH TIPOYKTaMHU;

* PEMOHTOM U CEpPBHUCHBIM OOCIYXHBAaHUEM TEXHUKH U 00O0pYyIOBaHUS
OMOJIMOTEKU;

* OMOIMOTEYHOM TEXHUKON U KAHIIEISIPCKUMHU MPUHAIICKHOCTIMH.

4. Hlkona co3maer YCJIOBHUS NIl COXPAHHOCTH ammaparypbl, 000py/IOBaHUS U
uMyIecTBa OMOINOTEKH.

5. OTBETCTBEHHOCTH 32 CUCTEMATUYHOCTh M Ka4€CTBO KOMIUIEKTOBAHUS OCHOBHOTO
dbonna OMONMOTEKH, KOMIUIEKTOBaHME Y4YeOHOro (QOHIa B COOTBETCTBUHU C
dbenepadbHBIMA  TIEPEUYHAMU YYSOHUKOB W YUCOHO-METOAMYECKUX W3JaHUH,
co37aHre HEOOXOIUMBIX YCIOBUHM ISl ACSITEIbBHOCTH OMOJIMOTEKH HECET TUPEKTOP
IIKOJIBI B COOTBETCTBHH C YCTABOM IITKOJIBI.

6. PexuM paboThl MIKOJIBHOM OHOJMOTEKH OIPEACIASTCS 3aBEAYIOIINM
oubnuotexoil (OuOIMOTEKapeM) B COOTBETCTBUMM C MpaBUJIaMU BHYTPEHHETO
pacropsiKa IIKOJIbL.

V. Ynpasaenue. lHITaTbl

1. YmpaBneHue HIKOJbHOM OHMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepani U yCTaBOM IIKOJIBI.

2. OOuiee pyKOBOACTBO JEATEIbHOCTHIO IIKOJBbHOM OHOJIMOTEKH OCYIIECTBIISET
JTUPEKTOP LIKOJBI.
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3. PykoBomcTtBO  IIKOMBHOW  OMOMMOTEKOW  OCYHIECTBISET  3aBEAYIOIIHI
OubmoTekoil (OMONIMOTEKaph), KOTOPBI HECET OTBETCTBEHHOCTh B Mpeneiax
CBOCH KOMIIETEHIIMM TIepe]l OOIIECTBOM U TUPEKTOPOM IIKOJIbI, OOYyYaArOIIMMHUCS,
UX pOAUTENSIMU (MHBIMM 3aKOHHBIMHM TMPEJCTABUTEISIMU) 3a OpraHU3alldi0 U
pe3ynbTaThl  JESITENIbHOCTH  IIKOJBbHOM  OMOMMOTEKM B  COOTBETCTBUU  C
GYHKIIMOHATBHBIMEA OO0S3aHHOCTSMH, MPEIYCMOTPEHHBIMHU KBATH(DUKAITMOHHBIMH
TpeOOBaHUSIMU, TPYOBBIM JOTOBOPOM U YCTABOM IIIKOJIBI.

4. 3aBenyromuii 6n0IMOTEKOHN (OMOIMOTEKAph) HA3HAYACTCS TUPEKTOPOM IIKOJIBI,
MOJKET SIBJISITHCS YICHOM IEJarormyeckoro KOJIJICKTUBA U BXOAHWTH B COCTaB
IEarorn4eckoro coBeTa 00111e00pa30BaTEIbHOTO YUPEKICHHUS.

5. 3aBenyromuii 6ubIMOTEKON (OMOMMOTEKAph) pa3pabaThiBa€T M MPEACTABISCT
JUPEKTOPY IIKOJIBI Ha YTBEPKACHHUE CIICAYIONINE TOKYMEHTHI:

a) MOJIOXKEHUEe 0 OMOJIMOTEKe, PaBUIa MOJIH30BAHUSI OUOINOTEKOM;

0) CTpYKTYpy U LITaTHOE pacnucaHue OUOIMOTEKH, KOTOPbIEe pa3padaThiBalOTCs Ha
OCHOBE 00BHEMOB paboT, ONPEEICHHBIX TOJI0KEHUEM O IIKOJIFHON OMOINOTEKE;

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIHUIO.

6. [lopsimoK KOMIUIEKTOBAHUS IIITaTa MIKOJIBHOW OMOJIMOTEKH PETSIaMEHTUPYETCS
YCTaBOM IIIKOJIBI.

7. B nemsax obecneuenus: auddepeHmpoBaHHOM paboThl MIKOJIBHOU OUOIHMOTEKH
MOT'YT BBOAUTHCS JTOJKHOCTH: 3aBEAYIONTUN OMOIMOTEKOM, OMOIMOTEeKaPh.

8. TpynoBbie OTHOIICHHUS PAOOTHUKOB IIKOJBLHON OMOTMOTEKH M CPEIHEH IIKOJIBI
pPEeryIupyIOTCS  TPYAOBBIM  JIOTOBOPOM, YCIIOBHSL KOTOPOTO HE  JIOJDKHBI
IIPOTUBOPEUNTH 3aKOHOIATENBCTBY Poccuiickont deaepauun o Tpyzae.

VI. IIpaBa u 0013aHHOCTH OUOJINOTEKH

PaGoTHMKH MTKOIBHOM OMOIMOTEKH UMEIOT TIPABO:

a) CaMOCTOSITEILHO BBIOMpaTh (OPMBI, CpelICcTBA M METOAbl OHUOIMOTEHHO-
WH()OPMAIMOHHOTO  OOCIY)KMBaHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MIPOIIECCOB B COOTBETCTBUU C IEJISIMH U 33J]a4aMt, YKa3aHHBIMH B YCTaBE IIKOJIBI U
[IOJIO’KEHUH O IIKOJIBHOM OMOINOTEKE;

0) TMPOBOJIUTHL B YCTAHOBJICHHOM TMOpsAKe (aKyJIbTaTUBHBIC 3aHATHUS, YPOKH H
KPY)XXKH  OuOMuoTeuHo-O6ubnuorpaduuecknx 3HaHWMM W WHOOPMAIMOHHON
KYJbTYPHI,

B) PEKOMEHI0BATh HICTOYHUKHA KOMILIEKTOBAHMS MH(GOPMAIIMOHHBIX PECYPCOB;

I) W3BIMAaTh W PEATU30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBHH C
WHCTPYKIHEH 10 yueTy Oubanoreynoro GoHma;
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J) ONpeleisiTh B COOTBETCTBUM C TMPAaBWIAMU [OJb30BAHHS IIKOJBHOU
OMOMMOTEKOM, YTBEPKAECHHBIMU JUPEKTOPOM IIKOJbl, M IO COIJAaCOBAaHUIO C
POIUTEIBCKUM KOMHUTETOM HJIM IIONEYUTEIBCKUM COBETOM BHABI M pPa3Mephl
KOMIIEHCAIMH yIliepOa, HAHECEHHOIO M0JIb30BaTEIsIMU ONOJINOTEKY;

€) UMETh €KErOJHBIH OTIHYCK B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATHBHBIMU
aKTaMu;

) OBITH MPEICTABICHHBIMU K PA3IUYHBIM (hOpMaM MOOIIPEHUS;

3) y4acTBOBAaTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN UITU COIO30B.

PadoTHuKH OMOIMOTEK 003aHBI:

a) 00ecreynTh I0JIb30BATENSIM BO3MOKHOCTh pPabOThl € HMH(POPMAIMOHHBIMU
pecypcamu OMOIMOTEKY;

0) uHQOpMHpOBATH MOJIB30BATENEH O BHAAX MPEAOCTABISEMBIX OHOIMOTEKOM
YCIYT,

B) 00€CIEeYNTh HAYUYHYIO OpPraHUu3aIuio (POHIOB U KaTalOrOB;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKACHHBIMH  (eaepaibHbIMU
NepeyHsIMU Y4YeOHBIX M3AaHUN, O0Opa30BaTEeNbHBIMH MpOTrpaMMaMH  ILIKOJIbI,
UHTEpecaMu, MOTPEOHOCTSIMM M 3ampocaMd BCEX IEPEUMCIICHHBIX BBIIIE
KaTEeropuu IoJjb30BaTelIe;

J1) COBEPILIEHCTBOBATh HH(POPMAIIMOHHO-OUOIHMOrpaduyeckoe U OUOIUOTEYHOE
00CJTy’KMBaHUE MOJIb30BATENEH;

e) obecneynBaTh COXPAHHOCTh MCIOJB30BaHUS HOCHUTeNed HWH(OpManuu, ux
CUCTEMAaTH3allNI0, pa3MEICHUE U XPaHEHHE;

) o0ecreunBaTh PEKUM pabOThI IKOJIBHONW OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM HOPSIKE NEPe]] IUPEKTOPOM LIKOJbI;

1) TMOBBIIIATH KBATU(DHUKAIUIO.

VII. IIpaBa u 00513aHHOCTH N0JIb30BaTeell OUOJIHOTEKH

[Tonp3oBaTenu OMOIUOTEKH UMEIOT TIPABO:

a) TmoJydaTh TMOJHYI WHPOpMaIMi O cocTtaBe Oubmuoreunoro (QoHna,
WH(OPMAITMOHHBIX pecypcax U MPeI0CTaBIsIEMbIX ONOIMOTEKON yCIIyTax;

0) MoJIK30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKiM anmaparoM OMOINOTEKH;

B) MOJy4YaTh KOHCYJIHTAI[MOHHYIO TIOMOIIb B TOUCKE M BHIOOPE HCTOYHHKOB
uH(popmanuu;

I) MoJydaTb BO BPEMEHHOE IOJb30BAHHE HAa a0OHEMEHTE W B YUTAIBHOM 3ajie
nevyaTHbIC U3IaHUS U IPYTUE UCTOYHUKU MHPOPMALINH;
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71 ) IPOJIEBATh CPOK MOJIb30BAHUSI IOKYMEHTAMU;

€) Moay4yaTh TEMaTUYECKHE, dakrorpadpuyeckue, YTOUYHSIOIINE U
oubimorpaduryueckue cripaBKyd Ha OCHOBE (POH1a OMOINOTEKH;

) y9aCTBOBaTh B MEPONPHUSITHUSIX, IIPOBOUMBIX OMOITHOTEKOM;

3) oOpamaThecs A pa3penieHusi KOH(PIUKTHON CUTYaIH K TUPEKTOPY IITKOJIBI.

[Tonp30oBaTE M MKOJLHON OMOTMOTEKH 00SI3aHBI:

a) coOTFOAaTh TPaBHJIA TTOJIH30BAHUS IITKOJIHBHOM OMOIMOTEKOM;

0) OepeXHO OTHOCHUTHCS K MPOU3BEIECHUAM IMedaTh (HE BBIPbIBaTh, HE 3aruOaTh
CTpaHMII, HE JIeTIaTh B KHUTAX MOJYEPKUBAHUSA, IOMETKH), UHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYA0BaHUIO, UHBEHTAPIO;

B) MOAJAEPKHUBATh MOPAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONIOKEHUS KApTOUYEK B KATAJIOTaX U KapTOTEKax;

T') TMOJBH30BATHCS IICHHBIMU U CIPABOYHBIMU JOKYMEHTAMHU TOJBKO B IMOMEIICHUU
OMOINOTEKH;

n) yOenuTbcs NpU TMOJYYEHUM JOKYMEHTOB B OTCYTCTBUHM J€(EKTOB, a IpHU
oOHapykeHun TnpouHpopmMupoBarb 00 ITOM  paOOTHUKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXEHHbIE AEPEKThl B CAABAEMBIX JOKYMEHTaX HECeT
MOCJICAHUIN T10JIb30BaTEIb;

€) pachuChIBaThCS B YWUTATEIHCKOM (OPMYISIpe 3a KaKIbIM IMOTYYEHHBIH
JIOKYMEHT (UCKJIIoueHue: oOyydaromuecs: 1—4 kimaccoB);

) BO3BpaIaTh TOKyMEHTHI B IIKOJIbHYI0 OMOTMOTEKY B yCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTHI IIKOJIbHOW OMOIMOTEKH B Cllydae MX yTpaThl WU MOPYU
UM PaBHOLICHHBIMH, JIMOO KOMIIEHCHPOBaTh yIIepO B pa3Mepe, YCTaHOBJICHHOM
MpaBUJIaMH TOJE30BAHUS IKOJBHON OMOIMOTEKOM;

¥) MOJHOCTBIO PACCUMTATHCS C IIKOJBbHOM OMOJMOTEKOW MO HCTEUEHUH CpOKa
oOy4eHus Wi paboThI B MIKOJIE.

[Topsinok monb30BaHUs KOIBHOM OMOIMOTEKOM:

a) 3aMKCh B IIKOJbHYIO OUOIUOTEKY 00YUYAIOIIUXCS TPOU3BOUTCS 11O CIIUCOYHOMY
COCTaBy KJjacca, MENarorideckuX W HWHBIX paOOTHUKOB IIKOJIBI - B
WHAMBUIYAJIbHOM TIOpSAKE, pOAWUTENed (MHBIX 3aKOHHBIX MpEICTaBUTENIEH)
00yJaroluxcs — IO Macropry;

0) mepeperucTpamus I0JIb30BATEIICH IITKOJbHOW OHOJMOTEKH MPOU3BOIUTCS
€KETOJTHO;

B) TOKYMEHTOM, MOJTBEPKAAIOUIMM IMPABO MOJIb30BAaHUS OUOIMOTEKOM, SIBISETCS
YUTATEIBCKUN HOPMYJIISIp;
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T') YMTaTeabCKuil popmyssip GuUKCUpyeT aTy BbIIAYH MOJIB30BATEIIO TOKYMEHTOB
u3 (hoHa OMOTMOTEKH U UX BO3BpALICHHS B OMOINOTEKY.

[Topsimok moab30BaHUsT A00HEMEHTOM:

a) TOJIb30BAaTEIM MMEIOT MPABO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUN HE
0oJiee TBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCHUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHUKH, yuyeOHbIe TocoOus — yueOHBIN TOf;

— HAy4YHO-TIOMYJIsIpHasi, MO3HaBaTeNIbHAsA, XYJI0KECTBEHHasi nuteparypa — 14
JTHEH;

— TMEPUOIMYECKUE U3IaHU, U3JIJaHUS TTOBBIILIEHHOTO cpoca — 7 THEM;

B) T0JIB30BATEJIM MOTYT IIPOJIJIUTh CPOK TOJIb30BAHMS JIOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIH30BATEIICH.



